PAR (PARCEL) I.D.

The PAR (Parcel) ID or Tax ID field should contain a valid 6-10 numeric value found through a Tax search
within the MLXchange system. Your MLXchange Tax search should contain the search criteria: County;
Street Number and Street Name to find the correct Parcel ID. The PAR ID allows the system to connect
every listing record with a valid tax record. In addition, the valid PAR ID number allows the system to
capture history on a property. This history is unique to the PAR ID not the MLS# and is a valuable
piece of information in the MLS system.

To find the correct PAR I.D. for a property: (See illustrations below)

1. Click on “Tax” on the top navigation tool bar.

2. Use the Tax Search Form to search for the property. For best results, search using County, Property
Street Number, Property Street Name (do not use Rd., St., or Ave.), and Property City (do not use zip
code).

3. Click “Results” (bottom right corner)
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4. The next screen will show all the properties that fall into your criteria. Choose the correct property
by putting a “check” in the first column. The PAR I.D. for that particular property will be the number
next to it. This is the number to be entered in the “PAR I.D.” field of the listing.

5. To learn more about the selected property, click on “Details” (bottom right corner).
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NOTE: Lots, Vacant Land, New Construction and Mobile Homes DO NOT HAVE A PARCEL I.D.
Use the Property Zip Code, Lot/Street Number and Street Name with NO PUNCUATION AND NO
SPACES as the PAR |.D. (Example: 067080Congress).



